IFOR ESS - PAYSLIPS AND P60s

iFOR Employee Self Service User Guide - Payslips and P60s, including
receiving them automatically

From yourhomepage click onthe head and shouldersicon (locatedin the top right-hand corner of the

homepage).

From the Settings category select E-Form preferences from the drop down list. This opens up the E-
Form preferences form.
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[E-form preferences




Enter an email address where you would likeyour e-slip automatically sent. This can be any email
address of your choosing.

Passwords should be be atleast 8 characters longand contain both an upper case letter, alower case
letter,anumberand a special character.

The password(s) entered here will be required to open the emailed payslips and P60s, as they are is a
password protected document.

E-form preferences Close X

° The payslip/P60 passwords can only use the characters A-Z, 3-2, 09, 0r | "S$ % A& Y () - _+[

1{}7,.. @8-/ |\<>

Payslip options

Print payslip

* Emall address (required)

[ ]

* Password for payslip (required)

o
* Confirm password (required)

o

Send payslip SMS

You can tick the Use the same email and password for P60s box to use the same details as entered for
payslips.

P&0 options

Prifit P&0
M emailpso

the same email and password for P&0's

When you have completed your e-form preferences your e-slip and P60 will automaticallybe sentto
your email address and you will need your password to openthe documents.



Onlyyouare able to resetthe password(s) - if you forget the password then pleasefollow these steps
again.

Download Payslips and P60
iFORalso allows you to download your payslips and P60 at any time and as often as you wish.

These documents can be found on the My Pay page, accessed viathe link on the left-hand side of the
iFOR Employee Self Service home page.
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....simplyat https://ifor.torfaen.gov.uk

e Contact Us

If you need any further help usingiFOR EmployeeSelfService please contact the Systems Teamon
01495 766541 or email iIFOR@torfaen.gov.uk



https://ifor.torfaen.gov.uk/
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